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Director of Library Services
Job Announcement
January 2013

Oregon College of Art and Craft (OCAC) seeks a highly qualified individual to serve as Director of Library Services. The Director of Library Services acts as the Oregon College of Art and Craft (OCAC) librarian, with responsibility for both book and visual resources collection (VRC). The Director provides strong leadership and vision in developing and implementing library resources and services that strongly support the current and future informational needs on the campus and for the community; provides strategic leadership in all functions of the Library in support of the College’s mission and serves as its primary advocate; is responsible, in collaboration with College leadership and library staff, for developing and administering the budgets, policies and procedures pertaining to library services and resources. This full time, salaried, exempt position reports to the academic dean and is a critical component of the OCAC academic community. In addition the Director serves the larger Portland area as a member of the Washington County Cooperative Library Services (WCCLS). This position requires an awareness of current trends in librarianship, visual resources and digital imaging.

 
Mission Statement
Oregon College of Art and Craft is dedicated to Craft as the creative material practice at the core of art and design.  OCAC’s mentor-based learning community fosters self-reliant, globally conscious, entrepreneurial, critical and innovative makers. 

OCAC is distinguished by the institutional philosophy of learning through making, the transferability of the creative process to other areas of endeavor, and the commitment to maintaining an intimately sized, mentor-driven learning environment that nurtures enhanced student growth through individualized attention.

To apply, submit a current resume, letter of interest with salary requirements, and list of three references to careers@ocac.edu attn: Director Of Library Services Search. Review of applications begins immediately and continues until the position is filled.


Responsibilities: 

· The supervision of all library staff, including student workers and interns who report directly to the circulation supervisor or visual resources librarian.  The visual resources librarian and the circulation supervisor report to the Director of Library Services 

· Fulfillment of  the professional responsibilities of a librarian, including areas of budget management and allocations, collection development, acquisitions, resource and collection management, and user services 

· Development and maintenance of materials (e.g. books, slides, digital images, and electronic resources) in collaboration with faculty and  through the library committee, library policies and procedures appropriate to the College’s curriculum, programs and user needs 

· Planning and monitoring the library budget, in consultation with the academic dean and CFO 

· Oversight of catalog materials for book library 

·  Working shifts in the book library, as necessary. 

·  Maintenance of relations with WCCLS and attendance at relevant meetings as necessary 

·  Maintenance of relations with relevant professional organizations and colleagues 

· Participation on library committee and other college committees as needed 

· Other duties and special projects as assigned

 

Experience & Qualifications:
·  Masters degree in library/information science from an ALA-accredited program or equivalent 

· Minimum of two years’ experience in academic libraries, including at least two years of budget management and supervision responsibilities 

· Comprehensive understanding of how libraries will serve the needs of diverse users in the 21st century 

· Experience working with vendors, integrated library systems, interlibrary loan systems, and managing electronic resources 

· Strong customer service orientation and demonstrated management skills, such as experience working with diverse learners, evidence of ability to maintain effective and collegial working relations with library staff, students, faculty and administration 

· Knowledge of library circulation, acquisitions and cataloging procedures 

· Familiarity with LC classification and AACR2 and have a working knowledge of MARC format 

· Experience in visual resources use and management, including cataloging and curating preferred 

· Demonstrated knowledge of trends and practices in emerging technologies and information literacy 

· Demonstrated experience and strength in assessment, policy development, planning, budget development and personnel management 

· Ability to communicate effectively both verbally and in writing, and the ability to facilitate communication within the library and with key constituencies 

· Strong organizational skills and computer proficiency, including Polaris or other ILS and Microsoft software applications 

· Familiarity with Filemaker Pro and ARTstor preferred 

· Ability to work effectively as part of a team and independently

 Oregon College of Art and Craft is committed to equal employment opportunity for all persons without regard to race, color, creed, religion, sex, national origin, marital or parental status, political ideas, sexual orientation, veteran status, age or disability. In addition, the College is committed to improving employment opportunities for and utilization of people who may have been denied equal opportunity in society at large. The College encourages application from people of color.

