OREGON DEPARTMENT OF HUMAN SERVICES

Budget, Planning and Analysis Employment Opportunity

FISCAL ANALYST 2
(BUDGET/FINANCIAL ANALYSIS COORDINATOR)

$3437 - $5026 MONTHLY

ANNOUNCEMENT NUMBER:  LEHS8814
CLASSIFICATION NUMBER:  C1244

OPEN:  AUGUST 19, 2008
APPLICATION DEADLINE:  SEPTEMBER 3, 2008  

LOCATION:  SALEM

This employment opportunity is with Budget, Planning and Analysis (BPA) in support of the Oregon Health Plan (OHP), which is part of the Department of Human Services (DHS).  There is one full-time opening located in Salem.  This position is represented by a union.

This recruitment announcement will be used to establish a list of qualified candidates to fill the current vacancy and may be used to fill future vacancies as they occur.
QUALIFICATIONS

Five years of progressively responsible experience that included the preparation, analysis, and administration of a budget or fiscal system. OR;

Five years of professional-level experience in accounting, fiscal auditing, management or program analysis.  Experience must have included modeling, forecasting and analyzing fiscal information. OR;
NOTE:  A Bachelor's Degree in Business, Public or Non-Profit Management, Finance, Accounting or a related degree (such as Public Policy, Political Science, Public Administration, Economics or other analytical or technical degree) may substitute for three years of the required experience.  A graduate-level degree in any of the above fields may substitute for four of the five years.

SUBMIT THE FOLLOWING 

A State of Oregon Application Form PD100 AND
A cover letter that clearly addresses each of the following desired competencies listed below.  If you do not respond to each of the desired competencies, you may not be offered an interview.  Qualified applicants whose background most closely matches the desired competencies will be invited to interview.

1. Experience coordinating a program or project involving programmatic and budgetary implications.
2. Experience developing and utilizing reports and personal computer applications to forecast and monitor expenditures and revenue.
3. Experience in budgeting processes and procedures.

You may e-mail, deliver, mail, or FAX your completed application materials.  They must be received no later than the application deadline. 

E-Mail:

dhs.recruitment@state.or.us
(Please include announcement number LEHS8814 in the subject line of the e-mail.)
Deliver/Mail:
Department of Human Services

Recruitment and Retention Unit

ATTENTION:  Brett Marconeri

500 Summer Street NE, E22

Salem OR 97301-1099

or

FAX your application to 503-378-2249 

When faxing your application please include a cover sheet indicating number of pages sent.

APPLICATION PROCESS

Obtain application materials, job, and benefits information by doing one of the following:

· Access the DHS website at http://www.oregon.gov/DHS/jobs   

· Contact your local Oregon Employment Department office.

If you need assistance to participate in the application process, you are encouraged to call 503-945-5698 (voice) or 503-945-6214 (TTY) between 8:00 a.m. and 5:00 p.m. (Pacific Time) Monday through Friday.

Keep a copy of your application materials for your job interviews.  DHS does not provide copies. Although faxing your application is an option, DHS is not responsible for materials that are illegible or missing as a result of FAX transmission errors or loss in the mail or e-mail.  Pay on all announcements may change without notice.

Notice of your application results will be sent to you by mail.  Although agencies are not required to delay their selection process, you may request a review of your application results.  This review request must be received in writing within 10 days from the date of the notice. Additional application information cannot be accepted.  However, if the recruitment is still open you may submit a new application, which must be received in our office by the close date of the recruitment.

If you are offered employment, the offer will be contingent upon the outcome of a criminal background and driving records check.  Any history of criminal activity will be reviewed and could result in the withdrawal of the offer or termination of employment.

DUTIES AND RESPONSIBILITIES 
Coordinate and integrate fiscal activities involved in the budget planning, development and monitoring of various components of the OHP.  Fiscal activities include the budget execution of the caseload forecast, application of per capita costs and analysis of revenue collection impacts.   Incorporate caseload, cost and revenue forecasts into rebalance plan and budget preparation; ensure that projections are accurate and funds are transferred correctly.  
Analyze ending balance revenue projections and evaluate compliance with legislative intent. Coordinate the budget forecast model implementation of the per capita costs and capitation rates. Maintain and apply a working knowledge of other Departmental programs and budgets as applicable.  Provide expert advice and assistance as needed.

Develop and revise electronic models to track, compile, analyze and forecast OHP component program costs and revenue.  Conduct fiscal, statistical and quantitative plan analysis to track the deviation between budgeted forecast and expenditure levels.  Design and present statistical reports which explain impact of deviations in caseload, program costs and/or revenue collection in collaboration with the OHP state budget neutrality model.  Develop research methods as needed for profiling clients, expenditures and revenue. 

Analyze large and complex SFMS and/or DSSURS database system.  Develop and execute an electronic reporting system to provide interested parties with expenditure and revenue information as required to meet budget neutrality definitions.

Analyze statistical information to determine OHP fiscal and program integrity.  Research, develop and modify fiscal models that provide short and long-term budgetary impacts of proposed or implemented impacts.  Work collaboratively with Program Managers and Policy staff to determine budgetary needs.  Advise managers in the use of appropriate budget information and assist them in understanding budget neutrality and tracking their program budgets.  
Analyze and interpret policy and operational issues that could potentially impact program revenue and costs.  Monitor policy and operation changes; develop processes to evaluate the impact of OHP policy changes.  Oversee and develop portions of complex key federal fiscal and statistical reports required to comply with federal regulations. 

Discuss needed process changes or improved use of policies and budgeting tools with colleagues and managers to achieve integration of OHP program goals.  Make recommendations to program managers that would maintain the budget within legislative authority.  Advise others in data base techniques to utilize necessary SFMS budget monitoring tools and budget neutrality models for use in planning, managing and evaluating fiscal status.  Collaborate with accounting staff to conceptualize design, implementation and solutions to meet reporting requirements as designated by the Legislative Fiscal Office, Department of Administrative Services and the Department of Human Services.  

Work with Program Managers and fiscal staff, DAS and LFO analysts, as appropriate, to solve budget expenditure and revenue issues.  Conduct ad hoc analysis on program specific data requests including presentation of number and types of eligibles participating in the OHP programs; uptake of new eligibles, cost per person, premium collection rates and administrative costs.

Other duties as assigned.
WORKING CONDITIONS 
High stress environment with the necessity to work concurrently on multiple assignments on a routine basis. Frequent short deadlines.  Occasional evening and weekend hours during peak budget periods.
EXCITING NEWS!!
The State of Oregon is transitioning to a new application and recruitment process.  In order to be considered for specific employment opportunities with the State of Oregon, you will be asked to apply online by registering and completing your profile using http://www.iMatchSkills.org.  This process will only require you to register once and allow you to apply to multiple state job opportunities.  Online applications will only be available for a limited number of positions and for a select few state agencies. 

DHS is encouraging all employees to create a user profile on iMatchSkills and to do so you will need your State Employee Identification Number (SEIN).  Your SEIN (OR#######) number is listed on your Oregon State Payroll System pay stub.
If you need additional assistance in completing your online registration, please contact your local Employment Department field office.

ABOUT THE DEPARTMENT

DHS is about people.  We help Oregonians be independent, healthy, and safe.  We protect children who are abused or neglected.  We provide treatment services to people whose lives are damaged by alcohol and drugs.  We serve seniors, people with disabilities, and people with mental illness.  We help low-income people along the road to self-sufficiency with health coverage, job preparation, childcare and other supports.  We provide leadership in public health services.  Our services are delivered in the least restrictive setting and in partnership with communities.  We are absolutely committed to ongoing innovation in the delivery of services, and we are committed to recruiting, developing and retaining dedicated employees.  For a complete explanation of state employee benefits, visit our website at http://www.oregon.gov/DHS/jobs/salary.shtml 

PLEASE CONSIDER JOINING US!

The Oregon Department of Human Services is committed to affirmative action, equal employment opportunity and workplace diversity.

