[bookmark: _GoBack]Date:		November 13, 2017

To:		Agency Directors
Budget Directors
SABR Coordinators

From:		Ken Rocco, Legislative Fiscal Office, Oregon State Legislature
		George Naughton, Chief Financial Office, Department of Administrative Services

Subject:	Process/Due Dates for 2018 Regular Session Joint Committee on Ways and Means

The following process will be used for pre-session determination of items to be considered by the Joint Committee on Ways and Means (JWM) during the 2018 regular session.  Although a complete calendar has not yet been developed, it is likely that each of the six program area JWM subcommittees will have a limited number of meetings with each subcommittee meeting for approximately 90 minutes two times per week during the 2018 session.  Therefore, we need early identification of potential items in order to reserve sufficient time to address the issues in each of the subcommittees.

· Items previously heard by the interim Joint Committee on Ways and Means at the September and November 2017 meetings and that were approved to be included in a pre-session filed budget reconciliation bill will be included in that bill.  No additional information is required.  (This will also be the case for any items approved for inclusion in the budget reconciliation bill during the January meeting).
· For new items not previously heard in the interim or deferred to the 2018 regular session, send a “Notice of Intent” to your LFO and CFO analysts by November 27th; this is the previously identified date for notice of items for the January 2018 interim Joint Committee on Ways and Means meeting.  In the notice of intent include details of the item that you would like to have addressed by the committee either during the January legislative days or during the 2018 session.  This includes requests for General Fund appropriations, expenditure limitation changes, required or requested reports, follow-up on budget note requirements, any fee ratifications, or other informational items for subcommittees.  
· The LFO and CFO analysts will make a recommendation to their respective management regarding the inclusion of the request either as an agenda item during the January interim JWM meeting or during the 2018 session.  
· If approved by LFO and CFO management for inclusion on the January 2018 interim committee meeting agenda, the agency will be instructed by the LFO and CFO analysts to submit an official request letter addressed to the interim JWM co-chairs (the same process used for the September and November JWM meetings) by December 4, 2017.  
· For items approved for submission to the 2018 session, the agency will submit an official request letter addressed to the session JWM co-chairs no later than by January 12, 2018.  Clearly indicate in the letter that the request is for action during the 2018 session.  
· As a reminder, all official request documents should be sent electronically to LFO and CFO, using the following email addresses with a copy sent to your assigned LFO and CFO Analyst:

LFO.LegRequests@oregonlegislature.gov
CFO.LegRequests@oregon.gov

· For purposes of planning for the 2018 session, we are trying to get early notification of as many known items as possible.  However, if something develops after these dates or if a significant revision is required, the same review process will be used and efforts will be made to accommodate the new item, time permitting.
· Budget adjustments that are purely technical in nature will be included in the session’s budget reconciliation bill by LFO staff and will not, in most cases, require separate subcommittee action or a separate agency request letter.  Determination of what is a purely technical adjustment will be initially made by the LFO and CFO analysts with a recommendation to the LFO and CFO management for approval.
· As in any legislative session, there may be requests made by JWM subcommittee members for informational hearings.  Once approved by the JWM co-chairs, the LFO analyst will alert the agency and CFO as to the nature of the informational hearing request and the prospective day/time of the hearing.

Thank you for your assistance.

